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Coker,SurulereLagosI+2347063408844Ianagorcharleskc@gmail.com

Aboutme.

— Resilientandperformancedrivenbankingandfinancegraduate,adeptwithprovidingtop-notch
administrativesupportandharmonizingorganizationalactivitiestowardsachievingsetgoalsand
objectives.

— Exquisitecommunicationskills,focusedatprovidinginnovativesolutionstofacilitateproductivity,
excellentinterpersonalskillsthatallowsforprofessionalrelationshipwithalllevelofmanagement.

— PresidentFacultyofBusinessAdministration,UniversityofNigeria,EnuguCampus2016.

— SeekingemploymentopportunitiesinanorganizationwhereIcouldimpact,leveragemyskillstowards
achievingsetgoals,whilestrivingtowardsprofessionaldevelopment.

KeySkillsSet

 ExcellentCommunicationSkills

 DataGathering/Reporting

 BusinessAdministration

 Flexibility/Adaptability
 Dedicated to clientsecurity,

follow stringent computer
safetyprotocols,andobserve
strictconfidentialitypractices.

 TeamPlayer/ProblemSolving

 InterpersonalSkills/WorkEthics

 ResultDriven/GoalOriented.

 Excellentoralandwrittencommunicator
capable of both summarizing and
elaboratinguponfinancialinformationto
meetclientpreferences

 HighAccuracy&
Diligent

 Time
Management

 Leadership
Proficiency

WorkExperience

FRONTLINECOMPREHENSIVECOLLEGEBADAGRY,LAGOSSTATE,NIGERIA.
April2019-February2020.
PostHeld:NYSCIntern(TEACHER).

KeyContributions:
1)Establishandenforcerulesforbehaviorandproceduresformaintainingorderamongthestudents.

2)Instructthroughlectures,discussions,anddemonstrationsinoneormoresubjects.

3)Establishclearobjectivesforalllessons,units,andprojects,andcommunicatethoseobjectivestostudents.

4)Prepare,administer,andgradetestsandassignmentstoevaluatestudents'progress.

5)Preparematerialsandclassroomsforclassactivities.

6)Adaptteachingmethodsandinstructionalmaterialstomeetstudents'varyingneedsandinterests.

7)Maintainaccurateandcompletestudentrecordsasrequiredbydistrictpolicies,andadministrativeregulations.

8)Assignandgradeclassworkandhomework.

9)Observeandevaluatestudents'performance,behavior,socialdevelopment,andphysicalhealth.

VOMIAEnterprise(LicensedWholesalersonPharmaceuticaldrugs)–Idumota,Lagos
October2017–December2018.
PostHeld:OperationsExecutive.



KeyContributions:

1)Scheduleproductdemos.

2)Contactcustomersviaemailorphonetoanswerqueriesorretrieveinformationabouttheiraccount.

3)Updateinternaldatabases(CRM)withaccountdetails.

4)Performback-officesalestaskstosupportAccountExecutivesasneeded.

5)Researchmarkettrendsandcompetition.

6)Createreportsonsalesandmarketingcampaigns.

7)Maintaindigitalandphysicalrecordsofinvoicesandcontracts.

8)Addresspaymentissues.

9)Identifynewrevenueprospects.

CHARRYANN&SONSNIGERIALIMITED–Onitsha,AnambraState.
September2016–August2017.
PostHeld:SalesRepresentative.

KeyContributions:

1)Ensuredproperrecordingofincomegeneratedaswellasexpensesmadebytheorganization.

2)Recordedallsalesactivitiesandkeptrecordofreceiptissuedforpayment.

3)Carriedoutproperauditingofthebooksofaccountoftheorganization.

4)Issuedreceiptsforpaymentmadeforthepurchaseofthecompany’sproduct.

5)Carriedoutallbankingtransactiononbehalfoftheorganizationsuchasdepositofcashreceivedfrom
customersandwithdrawalsofchequereceived.

Education

BachelorofScience(B.Sc.)InBANKINGandFINANCE(FACULTYOFBUSINESSADMINISTRATION)

UNIVERSITYOFNIGERIA,NSUKKA,ENUGUSTATE.

ClassofDegree:SecondClassHonors(UpperDivision)2018

SeniorSecondaryCertificateExamination(S.S.C.E)

FRTANSIINTERNATIONALCOLLEGE,AWKA,ANAMBRAState.2012

FirstSchoolLeavingCertificate(F.S.L.C)

ROCKFOUNDATIONSCHOOL,GRA,ONITSHA,ANAMBRASTATE.2006

ProfileInformation

DateofBirth:11th,January1996

Sex:Male

Hobbies:SightSeeing,Reading,OnlineResearch,Competeinrecreationalsoccerleagues.

Referee

Prof.ChukeNwude(+234)08034738615.HeadofDepartmentEmeritus(BankingandFinance,UNN.)

MrCharlesAnagor(+234)08177484225.Chairman,CharryAnnandSonsNigerialimited.


